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[bookmark: _heading=h.gjdgxs][bookmark: _GoBack]Work from Home Request 
	Employee:  
	Supervisor:  
	Director: 

	Please Check One:  One Time    Recurring      *Recurring

	Dates Involved:

	Work To Be Completed: 

	






	Tasks To Be Completed: 

	






	Employee Signature: 
	Date:


	Director Signature:
	Date:


	President/ CEO Signature:
	Date:




	*Turn a signed copy of this request into President/CEO and attach a signed copy to your timesheet.
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